MTD Productions Ltd. and Mugen Taiko Dojo
Health & Safety Policy 2012
MTD Productions Ltd. and Mugen Taiko Dojo  recognises health & safety as an issue of importance to the successful operation of the organisation. 
The objective of this policy is to minimise risks to health & safety of employees and other affected by our activities including visitors, contractors, and members of the audience.

RESPONSIBILITIES OF MTD PRODUCTIONS LTD. and MUGEN TAIKO DOJO
· In accordance with the Health & Safety at Work Act (1974), MTD Productions Ltd. and Mugen Taiko Dojo (MTD) has a policy to provide and maintain, as far as reasonably practicable, safe and healthy conditions for all its employees, outside contractors, public and visitors to the office and dojo, members of the audience and workshop participants.

· The organisation will undertake risk assessments of all aspects of work in order to identify any potential hazards in order to put in place preventative and protective measures. These risk assessments are reviewed on a regular basis, and are sent to the venues where activities take place.
MTD WILL:

· Comply with all relevant Health & Safety legislation.

· Ensure that machinery and the workplace are safely maintained and without risk to health as far as is reasonably practicable.

· Revise the statement from time to time and appoint a Safety Officer to develop and implement procedures and codes for safe working.

· Provide PPE and appropriate training.

· Ensure that adequate precautions are in force within the premises for emergency evacuation and that all emergency equipment is checked and serviced as per the manufacturer’s recommendations.

RESPONSIBILITIES OF EMPLOYEES

· It is the duty of every employee to co-operate in performing any duty safely or enabling the legal requirements to be carried out.
· It is the individual employee’s duty to take reasonable care for their own health & safety and that of others who may be affected by their acts or omissions at work. Towards this end employees should use correctly all work items provided by the organisation in accordance with the training and instructions they receive.

· It is each individual member of staff’s responsibility to be alert to potential hazards and to report them to the Safety Officer.
· It is the duty of anyone designing, manufacturing or supplying any article for use at work to ensure that the article is as safe as is reasonably practicable when properly used. Such articles should be tested to ensure they are safe for the intended use.

· Employees should have a thorough understanding of the Health & Safety procedures and know where to obtain more detailed information on Health & Safety measures. In particular, it is important that staff should not use items of equipment without authority or training.

· Legally, records of an accident and first aid treatments must be kept. If an accident occurs it must be entered in the accident log book which can be found in the Dojo reception room.
SAFETY PRECAUTIONS
All staff are required to comply with the following safety precautions:
1.
CARRYING INSTRUMENTS AND EQUIPMENT
All equipment must be carried only by employees of the organisation, or by those who have been trained in the correct lifting and handling techniques for the equipment.
2.
BACKSTAGE AREAS AT THEATRES
Additional care must be taken by employees at venues such as theatres.

· Keep fire exits clear of equipment at all times.

· Stack boxes in a safe manner in backstage area, so as not to obstruct any fire exits, and away from any lighting or other hazards.

· Tape down any cables or other equipment which may cause a trip hazard.

· Notify all others working in the area of any safety hazards.

3.
NOISE

All employees must take responsibility for using ear defenders when they feel it necessary. Ear defenders for the use of employees and also for workshop participants will be kept available in the Dojo.

4.
TOOLS / DIY ETC.

Use of tools to fix equipment or premises is only to be carried out by competent staff.

· Notify all others working in the area of the safety precautions.
· Use protective clothing and safety guards as required.

· Only use tools designed for the job, in accordance with instructions and safety guidelines.

· Use only 110v tools.
· Check for any damage before use.

5.
LADDERS

· Check for any damage before use.

· Ensure firm, level base and keep a secure grip

· Always have the ladder footed at the base. If you are footing a ladder, then concentrate. Where possible, secure the top of the ladder.

· Avoid electrical hazards.

· Avoid over-reaching.

· Never have more than one person on a ladder at a time.

· Never carry load on ladders - use a hoist line.

6.
GOOD HOUSEKEEPING

· A tidy area is a safe area.

· Ensure that rubbish does not accumulate

· Clean up when you finish

· Clear away all tools

· Keep trailing cables to a minimum

· All materials should be stored correctly and not blocking passageways

· Keep access to fire extinguishers and fire escapes clear at all times

